Budget Transaction Cycle
& Postings



The cycle

Entry of Budget

Creation of Purchase Requisition
Creation of Purchase Order
Entry of Goods Recelipt

Entry of Invoice Receipt
Payment of Invoice

Clearing of Payment

Year End Carryforward



Accounting Systems Affected

Financial Accounting - Fl
— FI-GL

— AP

— AR

— Assets

Cost Accounting - CO

— Cost Centers

— Projects

— Work Orders
Budgetary Accounting - FM
— Funds

— Funds Centers

— Functional Areas

— Commitment ltems



Which Postings Affect
Which Accounting Systems?

Budget Posting — FM

Purchase Requisition — FM

Purchase Order — FM

Goods Receipt — FM, Fl, CO

Invoice Receipt — FM, FI

Payment of Invoice — Fl

Clearing of Payment — FI

Year End Carryforward of Budget - FM



Postings to FM

* Budget Entry

« Budget Consumption Postings Complex
— Value Type (Status)

» Purchase Requisition — Internal Commitment
» Purchase Order — External Obligation
* Invoice - Actual

— Amount Type
* QOriginal
* Reduce



FM — Value Type

[=

= | Emmleal=] =m0 ]
Value Ty | Short text |
S0 Furchase Reqguisitions

=1 Purchase Order=s

52 Business Trip Commiitmeant=s
5.4 Invoices

57 Paviments

bl = Choowwnn Pavment Reguests

S0 Parked Documeants

5B larification Worklli=t F s

=1 Crowven Faviment=s

S Funds Transfers

55 Funds Commitmeaent

S5 Transfer Fostings

S0 Funds Block

=1 Funds Reservation

=22 Funds Frecommitrment

== Forecast of Revenue

=4 Faviment Reservaticn ot Tfor Senceral Usee]
a5 Secondary Cost Fostings (GO )

The value types in this example are: 50 (PR); 51 (PO); and 54

(INV). The other value types commonly used at County of

are: 66 — Journal Entry; and 60 — Parked documents



FM — Amount Type

Amount ty_|Short text

0100 Criginal

0110 Approved in Workflow (Workflow ledger 20 only)

0120 Mot approved in Workdlow  (Workflow ledger 2D only)

0150 Change

0200 Feduction

0210 Reduction Chegue Clearing

0220 Change by Revaluation

0250 Paid

0260 Faid Cheque Clearing

0300 Frevious Year Carnyforward  (Commitments)

0350 Following year carrnyforward  (commitments)

0351 Commitment Carnforward: Carndforward Consumed Amount
0352 Commitment Carnforward: Reduction of Consumed Amount
0400 Black Entry

0500 Adjustment by Follow-on Document

0G00 Reassignment Sender

0650 Reassignment Receiver

7o Settlement of Retirements

0750 Settlement of Acquisitions

The Amount types in this example are: 100 (Original) ; 200
(Reduction) ; 300; and 350. The amount types commonly used at
County of are: 150 — deleted in procurement and 500 —
changed in procurement.



Budget Posting

i@ 3| Entry Document

_m Additional Data

Document 100000000 Status Posted Document Year 2007 FM A
Process Enter Total 657,004 ,019.00 UsD
BCSE Value Type Budget
Budget Category  |Payment Version o Fiscal Year 2007
Document type FME1 Document Date 06/20/2006
Doc Family 100800000

P vear WITILE
& |9 & ] (A e = esele] & e == 005
Line Grant Fund |Funds Ctr JCmmtItem JFunminnaIArea Funded Prg Type Amaount (USD) | DE
000521 |NOT RELEVANT {10000 | 1000084000 5220800 9999999999999999 | DEFALULT BTO1 45,541.00

Budget is usually entered at a higher level for commitment items. There are
commitment items 5220810 and 5220820 where the budget is consumed and
expenses are realized.




Purchase Requisition

Display Purchase Req. 10001499
| Document Overview On | IEI | FPersonal Setting|

Z1 Department =1 1eea1499
T Header
= @ &lFE@E] oo [Ea] | [E]len|E@an]sEn] ] [2A] 22] B]| [Eoetaut values |
st_| tem|a |1 |Short Text | cwantity|unit|c[Delivery Date|Matl Group  |Plant |stor. Loc. |PGr[Des.vendor | Total Value|
1K Sprint card for EF| 500.00 |5 |D 10/23/2006 |COMMUNICA Health & Hurm: HS-Epi 0711000385 500.00

& item 11 1] Sprint card for EPI o [a]]

Material Data .l Quantities/Dates  ; Valuation _gEleelyI#t=t= Tyl Source of Supply ; Status , ContactPerson , Texts , Delivery Addre
AccassCat (K Costcenter E1| Distribution Single account assignmeEl | CoCode TMAR County
Unloading Point Fecipient
GIL Account 5220810
Business Area 1000
CO Area TMAR
Cost Center |TEEe084100
Crder [%

.Fund R Grant NOT RELEWVANT
Functional Area 1000008107302000
Funds Center |1EEEE24000 Commitment ltem  |2220210

The cost center number is different than the funds center.

A functional area was specified. Budget is not controlled by functional area.



Purchase Requisition
FM Postings

Document Journal
| seaiors

Vear|FM pety d. |Fund |Funds Center |Functional Area|Cmmtlt (zPym {Cltex Val type text Amt type) tem|RefDocNo| Text Vendor |
2007 10/01/2006 10000 1000084000 100000010730 5220810 1300.00 Misc Supplies | Purchase Requisiti 0100 | 110001499 Sprint card for EPI 1000333

2007 1012006 10000 1000084000 100000010730 3220810 200.00- Mise Supplies Purchase Requisiti 0200 1 10001439 Sprint card for EPI
1000383 44

Il

The first item shows the consumption of budget when the purchase requisition
was entered (amount type 100).

The second item shows the budget consumption for the purchase requisition
being reduced to nothing. This occurred when the purchase requisition was
converted to a purchase order.



Purchase Order

Department 4500001804 Created by LEILANI VICTORINO
| Document Overview Cn | | IEI I |@ Print Preview || Messages || Personal Setting |

|'@'||Z&Department E]||¢5EIEIEIEI18EI¢| Wendor |1UDI3385 SPRINT | Coc. date |tEI.-'1Fi.-’2EIEIE|
EIHeader
E||_ 3 Jitm Short Text PO Qu O Deliv. Date M JCurr |Per O JMatl Group  |PInt Stor.  |Purchase Req.
1 Sprint card for EPI 500 . 006 D1A/23/2006 ) .00USD 1 5 COMMUMICAHealth & Human SeHS-Epi1 0001488
[«1[»]
=R [Tlall] [EE] [&l=FTFE] [ AddiPlanning |

B itemn [ 1111 Sprint card for EFI EIPY |

Account Assignment

4| Accasscat K Costcenter = Distribution | Single account assignme®)| CoCode 1MAR County |

Unloading Foint | | Recipient |—|
/L Account W'

Business Area w

CO Area [1MAR]

Cost Center [1000084100|

Order | |
Fund [10000 | Grant [NOT RELEVANT |

Functional Area  [1008088187302000|
Funds Center | 1080024800 | Commitment ltem |5220310 |




Purchase Order
FM Postings

Document Journal

vear|[FM pstgd. [Fund [Funds Center [Cmmtitem|Functional Area |z Pymt Bagt| Text [ReDocNo  |Cltedt Val.ype text [smttype [item|vender 7
2007 10M16/2006 (10000 |1000084000 5220810 [(1000000107302000 200.00 | Sprint card for EPI | 4200001204 | Misc Supplies |Purchase QOrders | 0100 1 (1000385
= 500,00 1000385 LY
== 500.00

iy

Note that the FM posting date is the same as the reduction of budget
consumption for the purchase requisition. This PO (original) posting is made at
the simultaneous to the PR (reduction) posting. The budget consumption is

now is the status (value type) of purchase order.



Goods Receipt/Invoice Receipt

Department 4500001804 Created by LEILANI VICTORINO
| Document Overview Cn | IEI | | PrintPreview” Messages || FPersonal Seﬁingl

[fir | 24 Department E1|[4500001804| Vendor [1000385 SPRINT | Doc.date  [18/16/2006]
Header
bs|Eds Jim  [Short Text [Pocau Jo Jcoeliv.Date [u Jour JPer  Jo [mat Group [Pint |stor. |Purchase Req. [Batch [Regmtro. o1
1 Sprint card for EPI 500.00/s [DMO/23/2006.00UsD 1 % | COMMUMNICAHealth & Human SeHS-Epi10001489 E
[~
[+
(I 1 |[«1[*]
| | [El2lE] [TlE] [&I=]5E] | Addl Flanning
[3] tem [ 11 Sprint card for EPI = [a]~]
" Delivery Schedule , Delivery . Invoice , Conditions , AccountAssignment I s EErRe g EE Texts , Delivery Address . Confir [, [4][¥][%
EERE ] E R EE EE EEIR I ER
Sh_ [T [Material Do_ | tem|Posting Date|= Amountin LC[Leur [= Gty in OPUn|  DelCostaty (0PUn)[or_[= Amount|Crey  |Reference |
WE 101 5000007184 1 02/20/2007 282.81 USD 282.81 0.00 |$ 282.81 |USD
Tr.JEv. Goods receipt - 282.81 USD = 282.81 $ = 282.81 USD
RE-L 5600006700 41 |02/20/2007 282.81 |USD 282 81 0.00 |8 28281 |USD
TrJEv. Invoice receipt - 282.81 USD = 282.81 $ » 282.81 UsSD

An overview of the goods receipts and invoice receipts associated with the
purchase order is available on the Purchase Order History tab within PO display.



Display Material Document 5000007184 - HWOLCOTT

Goods Receipt

| Show Overview | I I | Hold || Check || Fost | I Help |

[~04 Display 21| [RO2 Material Docum Z1| (5000007154

Entered By

Doc. info

[zea7] (]G]

REBECCA L ARSOM

Created Cn

Q2/20/2007 (11 4027

Transaction Code

Soods Movement

| mzo_cr

[B= FiDocuments |

Line hMat. Short Text

ity in LUInE

SlLac

Zost Center

Bus

Sl Account

l Sprint card for ERI

2282 _ 21

1000024100

1000

5220210

[ | I | ———

(== |

T i) [i253)

Ctuantity Received

282 821

Qity in Unit of Entry 282 .81 [ ]

EEEE
Qty in Delivery MNote 282 .81 [ | Amount in LC 282 .21
Cuantity Ordered 580 .08 [ ]



Goods Receipt Postings

I=List of Documents in Accounting

Documents in Accounting

Doc. Mumb | Object type text [_d]
S50000067 10 Accounting document
1000147627  Contralling Docurment
1000201620 Funds Management doc
A000Z26323182 Grants Mgm. Doc.

|§|l | Original document | |E.| | 3 |

There are documents produced for Fl (General Ledger Accounting ), CO (Cost
Center Accounting) and FM (Budgetary Accounting)



Goods Receipt Postings - GL

Display Document: Data Entry View
|EE Display Currency ||E'|§| General Ledger View |

Data Entry View

‘Document Number 5000086718 Company Code 1MAR Fiscal Year 2007
Diocument Date Q2/20/2007 Posting Date Q2/20/2007 FPeriod 8
Reference Cross-CCno.

currency UsD Texts exist Ledger Group

= IE E L B NEE R EEE = = ) EE A
C "'l |tI‘I'IIF'KISIDI.-‘1'\CCDLII‘It |Descripti0n |z:
1MAR 181 = |5220810

2|96 H| 2120040

.-’-'meLlntlFLlnd |EIL|s.-’—'x|.-’—'xssignment |Grant

282.81 10000 1000

282.81- 10000 1000
0.00

|FL|nctiDnaI.-'—'xrealCDstCenter
NOT RELEWVA 100000010720z 1000084100
NOT RELEWA 1000000107302

Misc Supplies
Goodsiinvoice RecClr

The general ledger posting records the expense and the liability.

The liability is against the GR/IR account. This is because at the time of goods

receipt, the vendor may not be known. The organization that delivers the goods
or services may not be the same one that will invoice.



Goods Receipt Postings - CO

Display Actual Cost Documents
|§| Dncument”é’d’ r-.-1asterRecnrd|

Layout 12AP Primary cost posting
C0area currency UzD UsD
&y DocumentNo Doc. Date Document Header Text RT RefDocho  User Name Rev RvD
PRw 0Ty Object CO object name Cost Elem. Cost element name Val/COArea Crcy Total quantity PUM 0 Offst.acct
& 1008147627 02/20/2007 R 5000007134 RLARSON
1 CTR 10000284108 Epidemiology 5220810 Misc Supplies 282 .81 282.81 § 5§ 2120040

The cost accounting posting records the expense against the cost
center.



Goods Receipt Postings - FM

Display FM Document: Overview

FMDoc.No. 11t |[Fund  |Funds Center |Cmmtlte |Statind.|FMAC [FMAC Amnt|Ledger " vear| Per|Fupstg . |Fldocne. it |value type |Amttype |
10002016209 1 10000 1000084000 5220810 USD | 28281 PaymentBudget| 2007| 8 02/20/2007 5000006710 1|lnvaices  Original

The consumption of budget for the amount of delivered goods or services reaches
a status of Invoice (an actual).

Simultaneous to this posting the consumption of budget for the purchase order is
reduced by the invoice amount. See below

Document Journal

Year[FMpstad. |Fund  |Funds Center |Functional Area | Cmmt i commoment tiem] | Pyt Bagt| Text |ReDocro  [valtype text |amttype Jitem|vendor
2007 10/16/2006 10000 |1000084000 |1000000107302000 5220810 |Misc Supplies|  500.00 |Sprint card for EPI 4500001804 |Purchase Crders [0100 11000382
2007 02/20/2007 10000 1000084000 |1000000107302000 5220810 |Misc Supplies|  282.84- Sprint card for EPI 4500001804 | Purchase Orders |0200 1

- 217.19 1000382
o, == 217.18

Note that $217.19 of budget is still being consumed by the PO.



Invoice Recelpt

73| Display Invoice Document 5600006700 2007

show PO structure

| Fallow-0n Documents ...

Transaction 1 Invaice |5600006700| (2007 |
Y
Basic data HADE
Invoice date 02/05/2007 Reference |0605115338-2 |
Posting Date g2/20/2007 Period |8_|
Amaunt 1282.81 | |UsD | [[] Calculate tax
Tax amount 0.00 || 2
Text |*P.CCT#UE 05115839-2
Faymtterms Due immediately I
Baseline Date B2/05/2007
Company Code 1MAR County nf_ %

YVendaor 0001000382

SPRINT CONFEREMCE LINE
PO Box 101343
ATLANTA GA 30392-1343

W 5
ii oy

M

Bank acct

i o

Layout

7_6310 All infarmation

Amaunt

Ciuantity

Furchase

[tem |Procurement |PO Texd




Invoice Recelipt Postings

II = List of D ocumeaents im SAccountimog

Documents in Accounting

Doc. Mumb_ _ [Coiecttype text =] |
SE5000D00Ds Yoo Aaccountimg docurment
MO0O00Z201 710 Funds Manmnagsrm e doc

1T0O000Z2Z26=2=2=22 | Srants Mo, o c.

[=Fl| | original document || L] | =< |

There are documents produced for FI (General Ledger Accounting ), and
FM (Budgetary Accounting).



Invoice Receipt Postings - GL

Display Document: Data Entry View

Taxes ||EE Display Currency | General Ledger View

Data Entry View

Document Number [S600006700 Company Code 1HMAR Fiscal Year 2007
Document Date p2/95/2007 Posting Date 02/20/2007 Period 8
Reference DEE5115839-2 Cross-CC no.

Currency UsD Texts exist Ledger Group

EHIRAEMNEERFE RIS ER R ER RG]

C. 1 ItmIPKISlDIAccoum IDescription |z AmountlFund IEIusAlGram |Fun|:1i0na|.-'\rea Cost Center |Text Funds Center
TMAR 1 (31 H 1000382 SPRINT COMFEREMCE L 282.81- 1000 999999999999¢ *ACCT#0605115839-2
2|86 512120040 Goods/nvoice RecClr 282.81 10000 (1000 MNOT RELEWVA 1000000107305 1000084100 1000084000
- 0.00

This posting moves the liability from the GR/IR account to the vendor



Invoice Recelpt Postings - FM

Display FM Document: Overview

FMDoc. No. | tm|Fund  [Funds Center [Cmmtitem|Statind)FMAC |FMAC Amnt{Ledger 1" vear|Per|FM pstgd. |Fidocna.  tm|value typefAmt type]
1000201710 1 10000 1000084000 5220810 USD | 28281 PaymentBudget| 2007 8 02/20/2007 5600006700 2 Inveices |Original

The consumption of budget Stays in a status of Invoice (an
actual).

Simultaneous to this posting the consumption of budget for
invoice for the goods receipt is reduced. See below:

Display FM Document: Overview

FM Doc.No. " tm|Fund  [Funds Center |Cmmttem|Statind|FIMAC [FMAC Amnt|Ledger " vear|Per|Flipstad. |Fidocna.  [itm|value type|smttype |
1000201620f] 1 10000 1000084000 5220810 USD | 28281 PaymentBudget| 2007 B8 02/2012007 (5000006710 1 Invoices |Original
10000 [{1000084000 |5220810 USD | 28281 : 5000006710 1 Invoices | Reduction

The FM posting for Invoice Receipt has no net effect on
budget, two offsetting entries are created.



Payment of Invoice — FI Only

Display Document: Data Entry View
|§§ Display Currency ||§ General Ledger View |

Data Entry View

____________________________ Company Code 1MAR

Fizscal Year 2087

Document Date Q272172007 Posting Date 0272172007 Period 8
Reference Cross-CC no.
currency uzD

Texts exist

Ledger Group

= IE E B EE R EEE = EE EE EE O]

C 'l ItmIF‘KISIDlAccount IDescriptinn |n _AmountIFuncI IEIusAl.Assignment IGrant IFunctiUnalArea
1MMAE 125 510003582 SPRINT COMFEREMCE L 282.81 1000 9999999999994
2|50 H 1110510 Gen Rev-Out'Go Cheks 282.81- 9999999909904

= 0.00

Payment of the invoice clears the liability to the vendor and reduces the
amount of cash (outgoing checks).



Clearing of Payment — FI Only

@|z| Display Document: Data Entry View

|EE Display Currency ||5.:=.! General Ledger Yiew |

Drata Entry Wiew
Document Mumber 2100143623

Company Code TMAR Fiscal Year 2007
Dacument Date g3/81 /2007 Posting Date g3/01 /2007 Period £
Reference BOFA GREV GOF167 | Cross-CC no.

Currency UsD Texts exist Ledger Group

EIE E B E EEEE EEE = EE EE EE ]

c "l ItmlF‘KlSlDl.-’—'xccount |Descripti0n |z: .-'—'xmountIFuncl |Elus.-'—'x|.-’-'xssignment |Fun|:ti0na|.-’-'xrea|Text
TMAR 1|50 H|1110505 Gen Rev-Primary 282.81- 0000303800083 9999999999994 1000039256 05660171745
2|40 S |1110510 Gen Rev-OutiGo Chcks 282.81 9999999999994 1000039256 05660171745
- 0.00

Clearing of payments reduces the amount of the ‘Primary’ cash account and
clears the entry from the outgoing checks clearing account.



General Ledger view

The general ledger postings have been shown in the entry
view. To see full information, including fund, business area,
and grant, look at the General Ledger View

Display Document: General Ledger View
|EE DisplafCurrenu:fH!.:—.!l:l Entrf"-,"iE'-N|

Data Entry View

Document Mumber | 21200143823 Company Code THAR Fiscal Year 20087
Document Date A3/01 /2007 Posting Date A3/01 /2007 Period g
Reference BOFA GREV ©7167 | Cross-CC no.

currency UED Texts exist Ledger Group

Ledger LL

Doc. 2100143623 FiscalYear 20087 Periad 9

& [=m[c]wa][Emz|zz][2]ao]Ea]wm]

cC 1 ItmlL.item |F'K|S|D|.—‘-.c:c:-:|unt IDescripti-:ln |z .ﬁ.m-:luntlFuncl |EIL|5.—*-.|.£-.ssignment Funl:ti-:lnal.i.realText
1MAFR 1 000001 50 H|1110505 Gen Rev-Primary 282.81- 81954 3200 0000202200082 999999999999¢ 1000029256 05660171745
2000002 40 S(1110510 Gen Rev-Out/Go Chcks 282.81 10000 1000 9999999999998 1000039256 05660171745
000003 (50 H|{1110110 Cash Clearing 282.81-/ 10000 1000
000004 |40 S[1110110 Cash Clearing 282.81 81954 3200

The fields are filled in by the splitter and entries are either split or balanced

by fund, business area, and grant. When balancing is necessary, postings
are made to account 1110110 — Cash Clearing



Year End Carryforward of PO

The purchase order and budget for the purchase order are carried
into the new year.

When the purchase order is carried forward, FM
postings are made to move the remaining budget
commitment from FY2007 to FY 2008.

Document Journal
T
IYEE[ et Tor Tscr odnaes lomenloe £ Pymi Bigt) Tex RefDochn {Valfype text Amth'mvliem Vendar

2008 07012007 10000 1000084000 1000000107302000\ 3220810 Misc Supplies 21719 Sprint card for EFI 4500001804 Purchase Orders 0330 1/1000383

2007 Q302007 10000 1000084000 1000000107302000 5220810 Misc Supplies 21719 Sprint card for EFI 4200001804 Purchase Orders 0300 1
1000383




Year End Carryforward of PO Budget

Display Fiscal Year Change Documents

|FOIIOw—OnDocuments

Fiscal Year Change Document

FYCDU::.“|Se__.|RefD0|:N0 |D___|It___|Ref.”_|‘-.faI.t§,'petex‘[| Open.&mt'Send___lSFundsCtr |SndrCIte___|SenderFun|:.Area |Rc:ur.__|R.FcIsCtr |RCmm___|Reu:eivean.&rea
100001154 2007 4500001804 20| 1 PORLCPurchase Cr 21719 10000 | 1000084000 5220810 [1000000107302000 10000 1000084000 5220810 1000000107302000

This document moves the budget obligation from FY 2007 to FY2008

See below for the budget posting produced by the same process which moves
the remaining budget from FY2007 to FY 2008

Entry Document

Document 100082754 Status Posted Cocument Year 2008| FM Area THAR
Process Carry Over Total Sender 217 .19 UED

BCS Value Type Budget Tatal Receiver 217 .19 UsD

Budget Category Payment Version a Sender Year 2007

Document type FHE1 Document Date A6/30/2007 Receiver Year 2008

AT i
EINE K T 1 NEE I FE] EEE = FEE [ EE )

Line I— IFuncI IFunds Center ICUmmitment ItemlFunl::tionaI Area IT}'pe I ‘r’earl Amount (USD}IDIText
000001 |+ | 10000 1000084000 (5220810 1000000107302000 [CRWL 2008 21719 |6 |Carryforward of Appropriations for PO
000002 |- | 10000 1000084000 (5220810 1000000107 302000 (CRWL 2007 21719 Carryforward of Appropriaticns for PO




Summary of Fl Postings

GR
Dr Expense Cr GR/IR
IR
Dr GR/IR Cr
Payment
Dr Cr QOutgoing Checks

Payment Clearing
Dr Outgoing Checks Cr Cash




Summary of CO Postings

Occurs at time of goods receipt

Dr Expense for cost center



Summary of FM Consumption
Postings

Value Amount Available
Transaction Y Amount Type Type Balance
Enter Budget 2007 S00.00 Budget e 500.00
Create PR 2007 50000 PR " 0100 0_00
Convert PR to PO 2007 -500_00 FR " 0200
500_00 PO " 0100 0_00
Receive Goods 2007 -Z282 51 RO " 0200
282 81 MY " 0100 0_00
Receive Invoice 2007 -282 91 I " 0200
282 81 % " 0100 0_00
Carryforward PO 2007 -219_ 19 PO " 0300
and Budget -Z219_19 Budget [ A- 000
2005 Z219.19 Budget -[d.A-
Z219.19 PO " 0350 0_00

The enter budget amount in the summary is intentionally different than the screen
display shown eatrlier.

The FM postings for each transaction happen simultaneously



